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cria Trulng Cao tlnng N6ng nghiQp Thanh H6a

HrEU TRIIONG TRUOI{G CAO DANC NoxC NGHIEP THANH HOA

Cdn c* Th6ng tu s6 I5/2023/TT-BLDTBK{ ngq 21/10/2023 cfia BQ traong

B0 Lao d1ng - Thuong binh vd Xd h1i quy dinh v€ Di€u l9 Trudng Cao ddng;

Cdn ci Quy€t dinh sii 1B1/}D-BLDTBXH ngdy 15/9/2021 cfia B0 traong,

B0 Lao d/n7 - Thaong binh vd Xd h)i v€ viQc sdp nhQp Trudng Cao ddng Ngh€

N6ng nghiQp vd PTNT Thanh H6a vdo Trudng Cao ddng Ndng Ldm Thanh Hda

vd diit la, tt ann Trwdng Cao diing N6ng nghiQp Thanh H6a;
Cdn cth Quy€t aiil sO tg7\TQD-UBND ngAy 02/6/2022 cila 0y ban"nhdn

ddn tinh Thanh H6a quy dinh chtlindng, nhiQffi vU, qryin hgn vd to ,d, td chricc

cila Trudng cao ddng l{6ng nghiQp Thanh H6a;
Can i* Th6ng tu s6 43/201S/TT-BLDTBXH ngdy 20/10/2015 cfia Bp Lao.

d|ng - Thuong biin va Xd h\i quy dinh ,i ddo tqo thudng xuyAn; Th6ng tu s6

34/2018/TT-BLDTBXH ngdy 26/12/2018 cila B0 Lao d1ng - Thuong binhvd Xd
hQi stla ddi, b6 sung.*bt tti diiu Th6ng tu sa 8LZOL\/TT-BLDTBXH ngdy

20/10/2015 quy dinhv€ ddo tqo thrdngxuy€n;
XA dA nghi c*a Trw&ng phdng Qudn tri, ddo tso vd qudn li HSSV.

QUYET D[NH:

Did;u 1. Ban hanh kdm theo Quytit dinh nny "Quy itlnh vi ddo tgo thudng
xuyAn"..

Didiu 2. Quy dfnh nay ld c5.n cf dO t6 chric c5c lorp dio t4o thulng xuy6n

cria Trudrng Cao dh"eN6ng nghiQp Tlanh H6a tt nFm2023.
Di6u S. q"y6t Airrt tO hiQu.luc te tri ngiy ky.
Tru<mg c6c phdng, khoa, tO b0 m6n tryc thuQc trudrng; c6c dcrn vi, c5 nh6n

c6 li6n quan chiu tr6ch nhiQm thi hanh Quy6t dinh nAy./.
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ceNG HoA xA nqI cgu Ncnia' VIET NAM
E0. I4p - TU do - Har ,fi.

euY DINH vE o^q.o rAo rutroNc xwtN
(Ban hdnh kDm theo Quyiit dinh sii 519/8E-CENN, ngdy 30 thdng 12 ndm 2022

cila Hi€u trwong Trudng Cao ddng Ndng nghiQp Thanh Hda)

Chutrng I
QUY DINH CHT]NG

Di6u 1. Ph4m vi di6u chinh

Quy dinh ndy quy dinh v6 dio tao thucrng xuyen, bao gdm: x6y d1mg, lga

chgn, ph6 duyQt chucrng trinh dio tpo, gi6o trinh, tdi liQu dio t4o, t6 chric vi
qu6n ly ddo t4o thudrng xuy6n OOi vOi c6c chucrng trinh ddo tpo thucrng xuy6n

;.,
meo yeu cau cua ngudi hqc; b6i dudng, cpp nhpt, ndng cao ki6n thirc, k! ning

ngh6; UOi auOng hodn thiQn kf n[ng ngh6 nghiQp; kdm c[p nghA, truydn ngh6,

tpp nghA; chuy6n giao c6ng nghe vd cdc chuong trinh ddo t4o kh6c c6 thdi gian

dio tpo du6i 03 thang.

Di6u 2.Dii tugng 5p dgng

Quy dinh niy 6p dUng AOi vOi tdt cd c5c don v!, c6 nhan trong vi ngoii

trucrng c6 1i6n quan d6n cdng t6c ddo tpo thudrng xuy6n cria Trudmg Cao ding

N6ng nghiQp Thanh H5a.

Ei6u 3. Mgc ti6u cfra cfc chucrng trinh dio t4o thulng xuyGn

l. Ddo tgo thudng xuyhn theo yAu cdu cila ngudi hoc nhimtrang bi kiiin

thric, kf ndng thUc hdnh cria mQt chuong trinh dio tpo hoflc mQt m6 - dun ddo

t4o theo quy dlnh t4i Khoin 3 Di6u 3 LuQt Gi6o dpc ngh6 nghigp hoflc ki6n thric,

kI ndng thgc hanh cria mQt nghA ho{c mQt s6 c6ng viQc cria nghe, do hqc vi6n

lga chgn nQi dung hgc, thli gian, dia di6m hqc vd gihngviOn, ngudi day ngh6

tryc ti5p gitng dqy.

Z. nai dudng, cQp nhQt, rudng cao ki6n thuc, tfi ndrug nghi nghiQp nhim

trang bi, tdng th6m n[ng lgc thgc hiQn nghA; b6 sung ki6n thirc m6i, hoin chinh

c6c ti6u chuAn ngh6 dO nAng cao ki6n thfrc, k! n6ng ngh6 cho ngudi lao dQng.

3. Ddo tqo theo hinh thilrc kim cqp nghi, truyin nghi nhem trang bi, truyAn

hi ki6n thirc, k! ndng ngh6 cho hgc vi6n th6ng qua viQc ngh-6 nhan, thg gi6i tryc

tii5p truy6nlqi cdcki6n thric, lc! n[ng cho hgc vi6n trong qu6 trinh eirng ldm viQc.

4. Ddo tqo theo hinh ththc tQp nghi nhdm huong d5n hqc vi6n thgc hanh

nhi6u 16n c6c thao tirc, kI nlng ngh6 vd tQp ldm nghA trong m6t thdi gian nhdt

dinh dC d6p img dugc nhu cAu tuy6n dUng cta ngudi su dpng lao dQng ho{c tg

t4o viQc ldm.
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5. Bdi dudng hodn thi€n lfi ndng nghA nghiQp cho ngudi lao dQng nhim
ffangbi, tSng th6m kii5n thirc, nlng lgc thgc hiQn ngh6, b6 sung ki6n thirc mdi,

hodn chinh kf nlng ngh6 theo c6c ti6u chuAn ngh6 nghigp d6p tmg y6u cAu cria

nhiQm vp, c6ng vigc hopc tham gia d6nh gi6 ti6u chuAn k! n6ng nghA qu6c gia.

6. Chuong trinh chuydn giao c6ng nghe nhim trang bi cho hgc vi6n c6c

ki6n thirc, ti6n b0 khoa hgc k! thuQt, c6ng nghe m6i, gdm: phu<mg ph6p gia

c6ng, ch6 tpo, ldm thay d6i trang th6i, tinh chdt, hinh dring nguy€n v4t liQu hay

b6n thinh phAm sfi dpng trong quri trinh s6n xu6t dC tao ra s6n phAm hoirn chinh

ho{c nhftrg phucrng ph6p c6ng nghiQp dung rrttimg cd th€ si5ng vd nhfrng quy

trinh sinh hgc dti sin xuSt nhimg s6n phAm c0n thitit.

7. Chuong trinh ddo tgo khdc cd thdi gian ddo tqo dudi 03 thdng (sau cl6y

ggi chung li chucmg trinh ddo t4o du6i 03 th6ng) c6 thdi gian thgc hqc tt 100

gid dtin du6i 300 gid vi thli gian kh6a hec (tri khi khai gi6ng d6n khi bti giang)

du6i 03 thdng, nh6m trang bi cho hgc vi6n n5ng lgc thqc hanh mQt ngh6 dcnr
v I .t I \ I

giAn ho{c n5ng lyc thgc hanh mQt s6 c6ng viQc ctra mQt ngh6 hoflc nlng lgc thgc

henh theo y6u cAu cria vi tri lim viQc.

Chucrng II
xAv DfrNG, Lr/A cHeN, pHt DrryET cHtIoNc rniNn DAo r4o,

GIAo TRiITTH, TAI LIEU DAO TAO THUONG XUYTN

Di6u 4. Xiy d,frrg ho{c lga chgn, ph6 duyQt chucrng trinh d}ro tpo

thulng xuy6n
1. Chucrng trinh dho tpo thudrng xuy6n ph6i bAo d6m tinh thitit thgc, girip

ngudi hgc c6 ndnglpc thgc hiQn duqc cdc c6ng vi6c cfia ngh6 hgc, n6ng cao k!
nlng ngh0 nghiQp, tdng ndng su6t lao ilQng hoflc chuy6n d6i nghA nghiQp, c6u

truc, nQi dung chucrng trinh dio tpo thudrng xuy6n phii bao g6m c5c ytiu ti5:

a) TOn chucmg trinh dio tao;

b) Mgc ti6u chucrng trinh ddo tpo;

c) fhtii lugng kii5n thirc, k! n6ng nghA, cdc k! ndng cAn thirit kh6c vd y6u

cAu n6ng lpc thyc hiQn nghA cria ngudi hgc dpt dugc sau khi hoin thenh chucrng

trinh dio @o;

d) Thoi gian dAo @o: Bao g6m tdng thoi gian thUc hiQn vd thli gian cho

cdc hopt dQng (gi6ng dgy, thgc hanh, thpc tfp, ki6m tra);

d) Quy trinh dio t4o, diAu kipn hoin thanh kh6a hgc;

e) Phucnrg ph6p vd thang di6m dfuih gi6.

2. HiQu tru6rng chfu tr5ch nhiQm tdi chric xdy dpg ho[c t6 chirc lpa chgn

chucmg trinh dho tpo dO ph6 duyQt vd dua vdo t6 chirc ddo tpo.
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3. Nhe truirng c6ng khai c6c chucrng trinh dio t4o thudrng xuy6n t4i try s6,,

co s& dio t4o, trong th6ng b6o tuytin sinh ho6c tr6n Website cria nhi truong'

N6i dung "6; kh"i, g6m: ien 
"hucrrg 

trinh dio t4o, d6i tuqng tuy6l sinh,

thbi ;;;r$; sinh, msc tiou vd n6i dung dio tpo, thoi gian dio tao, tlia iti6m ilio

t*o, chfmg chi clio t4o, mirc hqc phi ph6i nQp, c6c chinh s6ch h5 tq (n6u c5).

Didu 5. Xffy dqng ho{c lga chgn, ph6 duyQt gi6o trinh, tei IiQu tl}ro t*o

thudngxuy6n 1

1. C6u truc vi nQi dung giSo trinh, tii liQu ddo tao bao g6m:

a) Th6ng tin chung cria gi6o trinh ho{c tii liQu dio t4o (t6n giSo tinh hoflc

tii lieu dio tpo, loi gi6i thiQu, mpc lpc,"');

b) NOi dung cria gi6o trinh ho{c tii liQu dio tao phii cg thti, chi titit c6c kitin

thtc, kI nang, cdu h6i, bii tflp, thli lugng ry thuyi5t va thUc hanh, hinh thfrc

giing dqy;--:ri"C, 
"4, 

vC Aann gidkltqui hgc t$p Lti kiit thirc bdi/chuong vi ki5t thirc

mO - dun, chuong trinh dio t4o.

2. HiQu truong chiu tr6ch nhiem t6 chric x6y dpg hoflc c6 th6 lga chgn

gi6o trinh, tdi liQu dio tpo tlC phe duyQt vi dua vdo td chric ddo t4o'

Chuong III
rO cnifC vA QuAN r,'f oao T4O TI{1IO5{G xyYtN

Di6u 6. Eidu kiQn t6 chrfrc tlho t4o thulng xuy6n

Nhi trudrng t6 chric dio t4o thuong xuy6n nhu sau:

a) O5i voi-nehd c6 trong gi6y chrmg nhen ddng lci hoat dQng.gi6o dgc nghA

,glrpp, nghA da Iuqc t6 chric teo t4o ngh6 chinh quy vi c6 itnh6t m0t ktr6a dd

t6t nghiQp

ul riai v6i nghe kh6ng c6 trong gi6y chrmg ntrpn dang lci hoat dQng gi6o

dUc nghe nghiQP dugc tO chirc khi:

- C6 chuong tinh, gi6o trinh, tii ligu ddo tp cria timg ngha dugc xfiy d1mg,

ph6 duyQt theo quy dinh tai Di6u 4 vd 5 cria Quy dinh niy;

C6 nguli dAy nghA h nhe gi6o; nhi k*roa hgc, kI su, c6n b0 lcy thu6t

chuy6n nginh; ngudi c6 chimg chi 1c! neng nghA qui$c gia b$c 215 holc chimg

nhen bac thq 3/7,2/6trd l6n, nghe nhan c6p tinh,.nghe nhAn lang nghA, n6ng dan

sfur xuAt gi6i c6p huyQn, nguoi trgc tiilp lam nghe fi6n tUc tu 5 ndm tr6' l€n vi c6

chimg chi ky neng day hqc tr.uc tiiip giang day d6i voi nghe dio t4o'

- C6 co s& iX 
"nai,tfriiit 

b!, pft"*g t4n tlio t4o phir hqp voi ngh} sE t6

chric dio t4o vi theo si5 luqrrg nguoi hgc, thoi gian dio t4o.

Di6u 7. Di6u kiQn t5 chf'c thgc hiQn chuong trinh dio t4o thudng

xuy6n theo tlon dflt hing cfra Nh]r nufc

'4t;fit
CA

i,,loN,

iTHlr\
\
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a) C6 dri c6c diOu kiQn t6 chirc thpc hiQn chucmg trinh dio t4o quy ctfnh t4i

Di6m a Di6u 6 Quy dinh ndY;

b) Trucmg hqp t6 chric dho t4o c5c nghA quy dfnh tai Di6m b Ei6u 6 Quy

dinh nny dugc co quan il[t hing ddo t4o ki6m tra cdc di6u kiQn t6 chric dio t4o

theo quy dinh vi c6 y kii5n bing vdn b6n v6: TOn ngh6 diro tpo, chucrng trinh dio

tpo, quy m6, dia di6m t6 chirc ddo tPo.

Di6u 8. Tuy6n sinh dho t4o thudng xuy6n

1. D6i tugng tuy6n sinh: Nguoi tir dt 15 (mudi l6m) tu6i trd 16n, c6 trinh

d0 hqc v6n vi sfrc kh6e phir hqrp v6i nghA cAn hgc.

Trudrng hqrp hgc ngh6, tfp nghA AC lam viQc cho ngudi sri dpng tao clQng thi

phii du 14 (muoi b6n) tu6i vi ph6i c5 dt sirc kir6e phu hqrp voi y6u cAu cria nghA.

2. fnnh thric tuy6n sinh: X6t tuy6n vi dugc thgc hiQn nhiAu lAn trong nim.

3. H6 so tuy6n sinh gtim:

- Phi6u hgc vi6n theo m6u quy dinh;

- Cin cu6c c6ng ddn (BAn PhO t6);

- Cdcgi6y to uu ti6n bAn c6ng chimg $t5u c6)

Ei6u 9. Thdi gian vir k6 ho4ch dho t4o

1. Thdi gian diro tao d6i vli citc chucrng trinh dio t4o thudrng xuy6n quy

dinh tai Quy dinh niry dugc thgc hiQn theo ydu cAu cria tirng chucrng trinh dio

tpo, g6m: thdi gian thgc hgc ki6n thfc nghA, k! ning mdm; thoi gian thgc hqc

thUc hnnh nghA; thdi gian ki6m tra tru6c, trong qu6 trinh dio tpo, ki6m tra k6t

thirc kh6a hgc; trong do thli gian thgc hgc thgc hanh ngh6 t6i thiCu chi6m 80%

t6ng thoi gian kh6a hgc.

2.YiQc UO tri thdi gian thgc hgc dugc thgc hiQn linh hopt trong ngdy; trong

tudn (ngiy lim viQc ho{c ngay thri biy, chri nhft, ngay nghi) theo yOu cAu cria

hqc vi6n vd dugc cU the trong kti hoach dio tqo ctra timg kh6a hqc, 16p hqc.

3. Thdi gian hgc m5i bu6i tOi Aa le 05 (nim) gid vA thdi gian hgc trong mQt

ngey tOi da la 08 (t6m) gio.

4.K6 hopch ddo tpo cta timg kh6a hgc, l6p hgc dugc xdy dpg linh hopt,

phir hgp v6i dtii tugng hgc vi6n, dflc di6m ctra virng, midn vi phii b6o tlim thUc

hiQn nQi dung chuong trinh ddo tpo. NQi dung cria k6 ho4ch dio tpo thUc hiQn

theo m6u dinh dang quy dfnh tpi Php lpc 3 ban hanh kdm theo Quy dinh niy.

Ei6u 10. T6 chric t6p hgc vh clia di6m dio t4o

1. TO chric loP hqc

a) Lop hqc ki6n thirc ngh6, k! nlng mdm ttii da 35 hqc vi6n. Lop hqc ki6n

thric ngh6, k! nSng m6m danh cho ngudi dAn tQc thi6u s5 it ngudi, ngudi khuytit

tat t6i-da 20 hgc vi6n. Ri0ng lorp hqc ki6n thirc nghA, k! nSng rn6* ddnh cho
. .i. r

ngudi mtr t6i da 10 hgc viOn.
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b) Lop hgc thgc henh ngh6 ho{c hgc tich hQp t6i cla 18 hgc vi6n. Lop hQc

thgc hdnh nghA ho{c hgc tich hgi'p d6i v6i ngudi ddn tQc thi6u s5 it ngudi, ngudi

khuyi5t tpt, t5i da 10 hec vi6n. Ri6ng lop hqc thUc hinh ngh6 ho{c hqc tich harp

AOi vOi ngudi mt t6i da 8 hgc vi6n.

c) lrfOi lop hgc c6 it ntr6t mQt gi6ng vi€n ho{c ngudi day nghA tryc titip

giing d4y vi php trSch loP.

2. Eia di6m diro tpo dugc thgc hiQn linh hoat t4i co sd dio tpo, doanh

nghiQp, noi sin xu6t, nhung phii d6m bho cdc di6u kiQn dC dpy vi hgc vA mat

berrg,^ dfa di6m hqc ki6n thric ngh6; dia di6m hgc thgc hanh kr n6rg ngha;

ph*g tiQn, thitlt bf, nguy6n nhi6n vAt 1i9u phUc vq ddo t4o theo y6u cAu cria m6

- dun, m6n hgc trong chucrng trinh ddo tpo.

Didu 11. Phucrng phSp dio t4o thudng xuy6n

1. Phucrng ph6p ddo tpo li dpy tich hqp girta ly thuytit v6i thgc hinh, l6y

thpc hdnh li chinh; d6ng thdi phii gEn voi thgc tti s6n xu6t, kinh doanh (vira

lim, vtra hqc); ph6t huy vai trd chri dQng, n6ng lgc t1r hgc vi kinh nghiQm ctra

ngudi hgc; str dUng phucmg tien hipn ilpi vd c6ng nghe th6ng tin truyAn th6ng d0

ndng cao chdtlugng hiQu qui dpy vd hgc.

2. I{Jli Uat aAu kh6a hgc, gi6ng vi6n, ngudi dpy ngh6 thUc hiQn ki6m tra,

ddnh gi6 vC ki6n thric, k! ndng m6m vd k! ndng nghe AOi vOi hqc viOn dE chudn

bi nQi dung, phucmg ph6p gibngday pht hqp. NQi dung, phucrng ph6p ki6m tra

do gi6ng vi6n, ngudi day nghA tryc titip giilngdpy lga chgn, q.ry6t dinh.

3. TO chirc giang dpy nhimg kitin thirc, hu6rng ddn thgc hanh ngh6 theo nQi

dung, y6u cAu cira mO - dun, m6n hqc mh ngudi hqc chua bi5t, chua lim dugc

hoic chua nEm vimg, dAy dtr, chua ldm dugc thenh th4o.

q. KCt thirc mO - dun, mdn hgc, hqc vi6n ti6p tpc ldm c6ng viQc dd dugc

hqc tai dang lim viQc hoflc tg 6n luyQn ngi dung ki6n thiic, thsc hanh k] nlng

nghe Aa hqc ae chuAn bi hqc m6 - dun, m6n hqc titip theo.

Didu 12. Ki6m tra vi c6p ch&ng chi dho t4o

1. Ki6m tra dSnh gilkltqui hgc tpp cria hgc vi6n, gdm: ki6m tra dAu kh6a

hgc, ki6m tra khi ktit thuc m6 - dun, m6n hgc.

a) Ki6m tra dAu kfi6a hgc thgc hi6n theo quy dinh tpi Kho6n 2 Di6u 11 cria

Quy dinh niy.
b) Kiem tra khi ktit thtrc m6 - dun, m6n hoc, chucrng trinh ttio t4o thUc hipn

theo quy dinh tai Kho6n 2 Di6u niy.
2. NOi dung, hinh thirc vi di6u kiQn ki6m tra khi kiit thitc m6 - dun, m6n

hgc, chuong trinh dio tpo do HiQu trudrng quytit dinh vn dugc quy dinh trong

chucrng trinh ddo tPo.

K5t qu6 ki6m tra dugc d6nh gi6 theo mQt trong hai mric: Dpt y6u c6u vi
Kh6ng d?t y6u cau, c6 chft ky vd ghi 16 ho, t6n cria ngudi dSnh gifl.

AN 1,--<
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Hgc vi6n c6 k6t qu6 ki6m tra khdng d4t ydu cAu, thi phei fiI 6n tpp nQi dung

ki6n thrlc vi thgc hanh ngh6 ttd hqc de dp ki6m tra lpi. Sa mn ki6m tralqittii da

le 2 mn. Ntiu kirim tra lgi l6n thri hai vdn t<h6ng dpt y6u cAu, thi ph6i hgc lai (ntiu

hgc vi6n c6 nhu cAu).

3. Chtmg chi ddo tpo do HiQu trucmg duyQt mdu theo quy dinh, d6 c6p cho

hgc vi6n c6 l00Yo c6c k6t qui ki6m tra khi tlit tfrtc md - dun, m6n hgc trong

chucrng trinh dio t4o d4t YOu cAu.

Chtmg chi dio tpo ghi rd nQi dung, thoi gian kh6a hgc b6ng ti6ng ViQt vd

ti6ng Anh theo mdu dinh dang quy dfnh tai Phu lpc s5 1 ban hanh kdm theo Quy

dinh ndy.

Di6u 13. SO sfch, bi6u miu quin Iy ilno t4o thulng xuy6n

56 s6ch, bi6u m6u quin l)? d6i v6i chuong trinh diro tao thudrng xuy6n gdm:

1. Chucrng trinh dio tpo, gi6o trinh ho4c tdi liQu gi6ng d4y chuong trinh dio

tpo theo quy dfnh tai Didu 4 vd Dii,u 5 cria Quy dinh niy;

2. Danh s6ch giing vi6n, gi6o vi6n, ngudi dpy ngh6 (theo miu dinh dsng

quy dlnh tqi phq lqc 2 ban hdnh kdm theo Quy dinh ndy);

3. K6 hopch ddo tpo (theo miu dinh dsng quy dinh tqi pha l4c 3 ban hdnh

kim theo Quy dinh ndy);

4. Phi6u hgc vi6n (theo mdu dinh dq.ng quy dlnh tqi phu lyc 4 ban hdnh kdm

theo Quy dinh ndy); 
_

5. SO theo ddi ktlt qui hqc tap cua hqc vi€n (theo mdu dinh dsng quy dlnh

tqi phu luc 5 ban hdnh kim theo Quy dinh ndy).

Di6u 14. Quin ly hO so, t6 sfch dho t3o

l. Higu trucrng chiu tr6ch nhiQm t6 chric lpp vi quin l)7 hO so dio tuo tui cdc

dcrn vi tryc thuQc trubng nhu sau:

a) H6 so luu trft Qi phdng Quin tr!, Ddo t4o v]r QuAn ly HSSV:

- Vdn ban phQ duyQt, ban hinh chucmg trinh diro tpo, gi6o trinh hoflc tii liqu

giang dpy;

- Hd so tuy6n sinh, cdc vdn ban ph6 duyQt danh s6ch ngudi hqc trung tuy6n,

quy6t dinh mo l6p, danh s6ch IoP;

- Danh s6ch gi6ng vi6n, giSo vi6n, ngudi dpy ngh6;

- Kti hopch dlro tpo;

- Quy6t dinh c6ng nhQn kdm danh s6ch ngudi hqc hoin thanh chucrng trinh

dio tao;

- 56 theo dOi ki5t quir hoc tpp ctra hqc vi6n.

b) H6 so luu trfi t4i phdng Thanh tra vi Ki6m dinh ch6t lugng dio t4o:

- Cdcvdn bin ph6 duyQt danh s6ch ngudi hqc trung tuy6n, quyiit dfnh mo

16p, danh s5ch lop;



-7 -

- Bang k6t qui ki6m tra ktit thirc mdn hgc, m6-dun cria ngutri hqc c6 cht ky

cria giang vi6n, gi6o vi6n, ngudi dAy ngh6 vi trucmg ktroa quan $ chuyOn m6n;

- Hd so xdt, c6ng nhan k6t qui hgc tfp, hoan thenh ktr6a hgc cho ngubi hqc:

QuyiSt dinh thanh l6p HQi ddng, bi6n ban hqp H$i dding, Quyi5t dlnh c6ng nhan

hoan thanh kh6a hgc, danh s6ch hgc vi6n dugc c6ng nhdn hoan thanh lh6a hgc.

c) H6 so luu trii tai c6c kfroa chuy6n m6n:

- VAn ban ph€ duyQt, ban hinh chuong trinh dio t4o, gi6o trinh hoflc tii 1i0u

gieog- 

tl; ,* ban ph6 duygt danh s6ch nguoi hec trung tuy6n, quyiit dinh mo

l6p, danh s6ch lop;
- Danh s5ch giang vi6n, giSo vi6n, ngudi day ngh6;

- Kti hoach dio tpo;

- Cdu h6i, dA ki6m tra ktit thric mdn hgc, m6-dun A6i vOi lorp ilio tpo;

- Phitiu ch6m ki6m tra trong dio tPo;

- Bang krit qui ki6m tra k6t thric m6n hgc, m6-dun cria nguoi hgc c6 chfi ky

cria giang vi6n, gi6o vi6n, ngudi dBy ngh6 vi tnrcmg khoa quan ly chuyOn m6n.

2. Thoi gian luu trfr hO so dio tao

a) H6 so luu trft vinh viSn:

- VEn ban ph6 duyQt, ban hanh chuong trinh dio tpo, gi6o trinh hoic tii lieu

giang day; v5n bin quy dinh v6 t6 chric, quan lf dio teo;

- Ven ban ph6 duyQt danh s6ch nguoi hgc trfng tuy6n, quyi5t dffi md lop,

danh s6ch lop;

- Danh s6ch giang vi6n, gi6o vi6n, ngutri day nghA;

- Kli hopch dio tao;

- Hd so x6t, c6ng nhan k6t qui hqc tfp, hoan thenh kh6a hgc cho nguli hgc:

eoviit dinh thnnh EpHOi d6ng,:bien ban hgp HQi d6rrg, Qoyet cllnh c6ng nhQn

hodn tharh kl6ahgc, danh s6ch hgc vi6n dugc cdng nhan hoin thanh ktr6a hgc;

- 56 ttreo dOi ktit qui hgc tfp cria hqc vi6n.

b) HO so luu fifi it ntr6t t O n6m kO tu ngiy c6ng nhan hoan thanh kh6a hgc

cho nguli hgc:

- Ciu h6i, dA kiiSm tra k6t thric m6n hgc, m6-dun Aiii voi lorp dio tao;

- Bang t$t qua ki6m tra k5t thric m6n hgc, m6-dun cria nguli hgc c6 cht ky

oioa giingviOn, gi6o vi6n, nguli day ngh0 vi trudrng khoa quan lf chuy6n mdn.

c) HO so luu trt it ntr6t OS nim kC tu ngiy cdng nh?n hoan thanh kh6a hqc

cho nguli hgc:

Hd so tuy6n sinh: Phitiu hgc viOn, cdn cu6c c6ng ddn, c6c gi6y tb uu ti6n

(ni5u c6)

d) HO so luu tr& it ntr6t Ot ndm kO tu ngiy c6ng nhAn hodn thanh kh6a hgc

cho nguli hgc:

\
I I:. t,
:p/i

9
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pA kiem ta dd sri dpng, phiiiu ch6m ki6m tra trong dio tpo.

Didu 15. Ch6 tIQ b6o c6o

1. Nha trucrng grii b6o c6o tting hq,p ki5t qui dio tpo thudrng xuy6n 6 thrlng
-l , r    ,1 , a \ l , , , \ 

^ 
a '1 ,

ddu ndm trudc ngey 30 thdng 6 vi b6o c6o ndm tru6c ngay 31 thAng 12 vC Sd

Lao dQng - Thuong binh vd XE hQi (theo mdu clinh dsng quy dlnh @lphu luc sii

6 ban hdnh kdm theo Quy dinh 
""y).

2. Ngodi cfrii aO b6o c6o dugc quy dfnh tqi cdc Khoin 1 Di6u niy, nhd

trudrng c6 tr6ch nhipm b6o c6o v6i co quan c6 thAm quy6n vd c6c ho4t dQng clio

tpo thudrng xuy6n vd circ v6n AC kh6c c6 li6n quan theo quy clinh cria ph6p luflt

hoflc b6o c6o tlQt xudt khi c6 y6u cAu.

Chuong IV
TO CrnIC Tr{U. C HrEN

Di6u 16. NhiQm vg vh quyiin h4n cria nhh trulng
1. Cht tri, ph5i hqp v6i cdc diaphucmg, c6c dcrn vi li6n quan t6 chfc tuytin

sinh, md l6p, diro tpo, c6p chimg chi theo quy dinh.

2.f6 chirc inlmua ph6i chimg chi theo quy dinh.

S. LAp vd luu gifi l6u ddi s6 qu6n ly inlmua ph6i chimg chi, s6 qu6n $ cep

chimg chi theo quy dinh.

4. X6ry dpng chucrng trinh diro Qo, chucrng trinh md dun/m6n hgc, tii liQu

gitng dgy theo quy dinh.

5. Chiu sg ki6m tra, hu6rng d6n cia ccv quan qu6n ly nhe nudc c6 thAm
). ..^

quyen llen quan;

6. 86o c6o ktit qui dho tpo dinh lcj,theo quy dinh.

7.Ti1p hgp c6c kitln nghi, dd xu6t b6o cfuo, d0 nghi sira d6i, bti sung Quy
dinh phu hqp v6i quy dinh vi tinh hinh thgc t€ tqi don vf .

Di6u 17. TrSch nhiQm cria nguli hgc

l. Tich cgc hgc tflp de ndng cao ki6n thirc, k! nSng lim vigc vd duoc dio
,1,
tpo, c6p chimg chi theo Quy dinh;

2. Eong gap j, ki6n v6i nhi trucrn g vd cdc co quan qu6n ly vC viQc thgc

hign Quy dinh de co biQn ph6p xu ly kip thoi.

3. Thgc hiQn theo Quy dinh dio tpo cira nhd trudrng.

Didu 18. HiQu h;c thi hirnh

1. Quy dinh ndy co hiQu lgc thi henh tC ttr ngay 01 th6ng 01 ndm 2023.

2. C6c co quan, t6 chric, c6 nh6n trong qu5 trinh thUc hiqn Quy dinh ndy,
i , ' t r .^ 1 n

neu co vudng mdc, c6 tr6ch nhiQm phAn anh kip thdi vO nhd trucrng dO huong

d6n hoflc b6 sung, sua d6i cho phu hgp.
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KrLr \r PHAM rA:HTiuur roroAN rru HANH

Oi6,, 19. Xft If vi ph?m

Mqi hinh vi vi pham Quy dinh, tuj,theo tffi ch6t, mirc dQ vi ph4m s6 bi xri

1f vi phpm hanh chinh, UOi tfrucvng thi-et hpi, xri ly ky luQt ho{c b! truy criu tr6ch

nhiQm hinh sg theo quy dinh.

Di6u 20. Didu khoin thi hinh
1. Hipu trucmg, Ph6 HiQu truong vi c6c phdng, khoa chric neng c6 li6n

guffi, trong pham vi chric neng nhiQm vp cria minh c6 tr6ch nhi€m hudrng ddn,

theo d6i, ki6m tra viQc thgc hiQn Quy dlnh niy.
Z.YiQc sria d6i, bO sung Quy dinh ndy do HiQu trucmg quyiSt

HIPU TRIION

ng Bi Huydn

\

))
la
/i

ceo oAN
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cAcH GHI NQI DUNG rntN cI{tNG crri DAo rAo
(1) Ghi chrlc danh ngucri elrrng dau ccy s& ddo t?o beng tii5ng viet.

(2) Ghi t6n co s0 dio t4o bEng titing Viet.

(3) Ghi h9 t6n cria ngudi dugc c6p chtug chi ttio t4o theo giSy kfiai sinh.

(4) Ghi'T'{am" ho{c '\Iff' theo giSy khai sinh bdng Ti6ng Viet'

(5) Ghi ngdy, thing,n[m sinh theo gi6y khai sinh. Ntiu ngdy sinh tt ngiy 1 {6n ngey

g, thingsinh ld thing 1, thang 2 thi ghi th6m st5 0 phia trudc; ghi ndm sinh dAy dri 04

cht sti (Vi dp: 07t}2ll98t).
(6) Ghi nQi dung ddo tpo (t6n nghO hoflc k] nIng hoflc c6ng viQc dugc tlio tpo) b6ng

Ti6ng ViQt.

(7) Ghi sti ngiy thsc hsc.

(8) Ghi ngiry, th6ng, n[m bat dAu kfi6a hgc vi ngey, thang, ndm k6t thric kh6a hqc

beng Titing Viet.
(9) Ghi dia danh (xfi/phucrng, huyQr:/quanfDffiP, tinh/TP) tr5 ctnlc dio t4o betg

TiSng viet.
(10) Ghi dla danh tinh, thanh phd tr.uc thuQc Trung usxg noi ctv sd dio tpo tI[t trp sd

chinh bnng Ti€ng ViQt.

(11) Ghi ngiy, thang, nlm c6p chimg chi diro tAo.

(12) Ghi chrlc danh cria ngudi drmg d6u co s0 ctdo t4o b[ng titing Viet. Ngudi dure

dAu co sd dio t4o sg cdpk!,,ghi rd h9 t6n vd d6ng d6u (n6u c6) theo quy dinh.

(13) Do co sd dio tpo in ph6i ghi khi c6p ph6i.

(14) Do co sd dio tpo ghi vdo sO g6c c6p chtmg chiddo t4o ktri c6p cho ngudi hqc.

(15) Ghi chric danh ngroi drmg d}u co s& dio tpo b5ng tiiSng Anh.

(16) Ghi t6n co s& ddo t4o bdng tii5ng Anh.

irZi Cfri dAy dri he t6n nhu ctd ghi 0 di6m (3) bang titing ViQt nhtmg kh6ng c6 dAu.

Phia trudc he tOn, niSu li gioi tffi Nam ghi :'Mt'', niSu ld gioi tinh Nt ghi "Ms".

(18) Ghi ngey vd nam batg s6, ghi thang bEng chfl ti6ng Anh. (Vi dU: Ti6ng Viet ghi

"O7l1Ot2O18" thi ti6ng Anh ghi "07 October 2018").

(19) Ghi nQi dung ddo t4o (t6n ngh6 hoflc k] neng ho{c c6ng viQc dugc ddo teo) bdr,g

Ti6ng Anh.
(20) Ghi dia danh (xfrlphu<rng, huyQn/qu$nlTXlTP, tinh/TP) tii chric dio tpo b6ng

Ti6ng Anh.
(21) Ghi dia danh tinh, thanh ph6 tr.uc thuQc Trung uong noi co s0 dio t4o so cdp d$t

trU's6 chinh b[ng ti6ng Anh (Vi dp: tiiSng Vigt ghi "He NOi" thi ti6ng Anh ghi
ttHanoi").

(22) Ghingay vi ndm bA"g s6, ghi thirrrgbdt g chfi tii5ng Anh. (Vi 4r: ti6ng Vigt ghi

"ngdy O7tlOtzOL8" thi ti6ng Anh ghi "07 October 2018")'

(zi) bOng *5u nOi ho{c ct6ng d6u cria co s0 dio tpo (niiu c6)'

Clri cnti: N6u ngu&i duo. c c6p chimg chi so c6p h nguoi nudc ngoii thi ghi c6c th6ng

tir*ei Ai6- (3), (4), (5), (6), (17), (18) c[n cti vio hQ chi6u'



Phg lgc sii 2:

rvrAu DINfl DANG DAiyH sAcs craNc vdN, craNc vf0N, Ncrlot DAY xcffi
(Theo Th6ng u s6 $/201S/TT-BLDTBfrI ngay 20/10/2015

cila B0 trahng B0 Lao dflng - Thuong binh vd Xd hQi)

(TOn co so dho tpo) DANH SACff 6IANG VIfiN, GIANG VIfiN,
NGUOI DAY NGHE

ngay..... thdng....... ndm 2 0....

HrEU TRU'Or{c
(K!,, ddng diiu)

TT Hg t€n Nixm sinh

Trinh t10

chuyCn m6n,
chric danh
khoa hgc

S5 ndm,
th6ng de lem
viQc, giang

dqy

Giang dpy
MD, MH

Dcrn v!
c6ng t6c

t



Phg lgc si5 3

nnAu DINH DANG KE IroAcH DAo r4o
(Theo Th6ng ta sd 43/2011/TT-BLDTBXH ngay 20/10/2015

cfia B0 traong B0 Lao dAng - Thaong binh vd Xd h|i)

:::::::::::3
xn uoacH DAo rao

1. NghC ddo t4o:... " L6'plKh6a:"""""'

2. Dlitugng tuY6n sinh:........

3. Mqc tiOu dio tPo:

3. L Ki6n thtc, k! nang mAm'...... '

3.2. KY neng nghd:.......

3.3. KY ndng mAm:'......

4. Thdi gian kh6a hgc:......... th6ng (tir...../..... 1....... d€n...1.....1............)

5. Thli gian thlrc hqc:'.......'....'... ngay'

6. Ngny khai giang:.....................'

7. Phdn UO ttrOi gian ddo tPo.

S6

TT
lvro-otxnaox HQC

ruor GIAN DAO TAO (GIo)

Ly thuy0t Thgc henh 0n, Ki6m tra

cqng

.............., ngay..... thdng....... ndrn 2 0. -..

HIEU TRIICI{G
(K!,, ddng diiu)



Phu luc sii 4
MAu DINH n4lic'rHrru Hec wnN

(Theo Th6ng w s6 43/201,/TT-BLETBXH ngdy 20/10/2015
c*a B0 truong BQ Lao d)ng - Thaong binh vd Xd h)t)

(cQ QUAN rY Cep TREN) CQNG HOA XA Ugr CHU NGrriA VIET NAM

PHIEU HOC VITN
(S6:...........................)

DQc l$p - Tr; do - HSnh phric

Anh
4x6cm

I. TITONG TIN vE uQc vrtN (Do hec vi6n ghi)
1. Hq vi tdn khai sinh (chfi in hoa c6 d6u):........ Nam, Nt:.........
2.Sinhngdy:.......th6ng:.........ndm.... SOCUnTO:...............
3. Nguy6n qu6n: (xdlphucrng, huyQn/thix6, tinh/thanh ph6)........
4. HO khAu thuOrng tru (xalplrudrg, huyQr/thi xA, tinh/thanh ph6)..
5. Dan tQc:............ ThuQc ddi tuqng (ghi cp th6 c6c <16i tuqng):.............
6. NghC nghiQp, noi ldm viQc hiQn nay:.........

Eien tho4i:....... ..........;..........;..........
7. Trinh d0 hqc lUc (bflc cao nh6t, da t6t nghiQp: DH, CD, TC, TI{PT, THCS)...
8. Khi cAn, b6o tin 6ho ai (hg, t6n, dia chi):........

.; Eien tho4i:.......
T6i xin cam doan ntrfrng th6ng tin da khai li dirng sg thflt, n6u sai, tdi xin chfu tr6ch
nhiQm tru6c ph6p luflt.

... -..., ngdy.... thdng..... ndm 2 0....
NGTIOI KTIAI

(K!,vd ghi rd h9 t€n)

.............., ngay..... thdng....... ndm 20....

IryU rntlottc
(K!,, ddng diiu)

II. THONG TIN vi Ncnt ugc (Do co sd diro tao ghi)
1. Nehd ddo tpo:... .......:........
2. Thdj gian kh6a hgc:..... ngey thgc hgc. e[t Oau fi ngdy..... thang..... nEm.......
DU kii5n thoi gian t<6t thic kh6a hgc vdo ngey..... th6ng..... ndm.....
3. Dla di6m ddo tpo:...
4. Chu6n cliu ra (ehi cU th6 ntrtng kiiSn thric, k9 n[ng, th6i dO ngudi hgc c6 ttugc, lim
dugc sau kh6a hgc):....... ................
5. DU ki6n noi ldm viQc sau kh6a hgc:.........



Phg lgc sii 5

rvrAu Ep{H DANG SO rIrEO DoI XEr QUA HQC TAP

eheo Th6ng tu s6 4i/2011/TT-BLDTBXH ngdy 20/10/2015

cila 89 trurdng BQ Lao d|ng - Thuong binh vd Xd h|i)

Trang bia 1 MAu sO 9 (Kh6 26 x 38,5)

Ban hanh kdm theo Th6ng tu s6 ....

(rEN co so oAo rao)

(Trang bia)

sO rrrro DOr rcr QUA HQC TAP



rrr euA Hec rAP
(Trang 1 d6n t00)

S6
TT

Hg vir t6n

hgc vi6n

Phi6u
hgc
vlen
so

Ktit qui hqc tflp m6 dun,
m6n hgc @i6m ho{c

DptlKh6ng daQ rct
que

kh6a
hqc

S6
chimg
chi ddo

t?o

Ngiv
nh?n
chimg
chi ildo

teo

chr b,
cira hgc

vi6n
(T6n m6
dun, mdn
hqc tht

"h60

[T6n m6
dun,

n6n hgc
thtt2)

(TOn m6
dun, m6n
hqc thri

n)



Phg tgc sO 6

rvrAu Ep{H DANG BAo CAo xrEr QUA DAo TAo o rsANc/I'{4M...

eheo Th6ng tu s6 $/2011/TT-BLDTBfrI ngry 20/10/2015

ctia B0 truhng BQ Lao d\ng - Thuong binh vd Xd h|i)

r0N DOI{ VI CHU QUAN CQNG HoA xA uQl CHU NGHIA wlpr NAM

(TGn ccv s& GDNI\r) DQc l$p - Tg do - HSnh phric

56: 1.......

BAo cAo rEr QUA DAo rAo 6 rHANG/NAM

Kinh grli: So Lao dQng - Thucrng binh vd Xe h0i/80, ngi'nh

(T6n co sd gi6o dgc ngh6 nehiep)... b6o c6o k6t qui dio t?o thucrng xuy6n 6

thang dAu n8m...../nirn........,.., cg th6 nhu sau:

S6

TT

TCn
chuong
trinh

ddo tao

36 ngudi dqqg !&leq
TOng sO

ngudi
hodn
thanh

kh6a hgc

T6ng
f,

so
NT

Ngudi
song

t4i khu
vuc

n6ng
thOn

Nguoi
c6 c6ng
v6i c6ch
m4ng vd

thdn
nhdn cua

ho

Nguoi
thu0c

h0
nghdo

Nguoi
dAn

t0c
..,1

thleu
A

SO

Ngubi
khuy€t

tat

Ngudi
bithu
ndi aAt

ndng
nghiQp,
Aat nnt
doanh

Nguoi
thu0c
h0 cdn
nghdo

Kh5c

1 2 J 4 5 6 7 8 9 10 11 t2 13

T6ne sd

Noi nhSn:
- Nhu tr€n;
- Ltru VT.

IIIEU TRTICrNG
(Kj,t1n, d6ng ddu)

Ghi cht'i: Phg lgc s5 6

- CO.t La tf : fh6ng k6 sO ngudi thr;c rtugc dio tpo. Kh6ng cQng ddn c6c d6i tuqtne 0

c6c cQt 4 d}n12.
- C6c cQt 5 d6n 12: Th6ng kO si5 ngudi.hgc theo cl6i tuqng.NOu mQt nguoi thuQc 2 - 3

aOi tuqng thi th6ng kC thuQc chT - 3 d6i tuo-ng d6.

ngqy thdng ndm 24...


